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IHOJOXEHUE

0 Mopsi/ike pa3spaboTKH U NPHHATHS JIOKAJIbHBIX HOPMATHBHBIX AKTOB
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I. O0mue nosoxeHN

1.1.  Tlonmoxenne o mopsake paspabOTKH W TPHUHATHS JIOKATHHEIX HOPMATHBHBIX AKTOB
MAJIOY «llentp pa3sutusi peGerka — metckuit cam Ne98 «Ilmamera merTctBay (masee - IlonokeHwe,
manee - MAJIOY) ycraHaBiuBaeT emaWHBIE TpeOOBaHUS K JIOKAIBHBIM HOPMATHBHBIM aKTaM, MX
IIOATOTOBKE, O(OPMIIEHHIO, NPUHSTHIO, YTBEPIKIEHHIO, BCTYIICHHIO B CHITY, BHECCHHIO H3MEHEHHMH 1
OTMEHE.

12. Hacrosumee Ilonmoxenue sBiseTcs ITOKATBHBIM HOPMATHBHBIM aktoM MAJIOY u
00513aTENbHO K HCTIONHEHHIO BCEMH yIacTHHKAME 06pa30BaTeIbHBIX OTHOMEHHA,

1.3.  TlomokeHue MONTOTOBIIEHO HA OCHOBAHUH denepansHoro 3axona Poccriickoi Meneparm «O6
obpasosanym B Poccriickoit deneparmmy or 29.12.2012 Ne273-@3, TpynoBoro koznekca PD (maiee — TK PD),
I'paxxpanckoro Kogexca PO (namee — 'K P®), Vcraa MAJIOY.

1.4, Jloxanersli HOpMaTuBHEN akT MAJIOY (najee — TOKATbHBIN aKT) — 3TO HOPMATHBHBIH
IPaBOBOH TOKYMEHT, COAEPIKAITUE HOPMBI, PeryMpyIonme o6pa3oBaTebHEle oTHOEHHs B MAJIOY
B IIPE/IeNax CBOEH KOMIICTCHIMM B COOTBETCTBHH C 3aKOHONATENHCTBOM Poccuiickoit demeparnuu, B
IIOpsNKE, yCTaHOBIEHHOM Y ctaBoM MAJIOV.

1.5.  JlokanmeHble akTsI AeiicTByroT ToNbKO B mpenenax MAJIOY u me MOTI'YT PEryJinpoBaTh
OTHOIIIEHUS BHE €T0.

1.6.  JlokambHble aKThl H3AIOTCS 1O OCHOBHBIM BOIIPOCAM OPraHM3ALAH H OCYIIECTRICHUS
obpasoparenbHOU festenbHocTH MAJIOY, B TOM wmcIe 110 BOIIPOCAM, PErNIAMEHTUPYIOMUM IIpaBUiIa
TIpHEMA BOCITUTAHHUKOB, PEXUM 3aHSATHH, (POPMEL, NEPHOAMIHOCTS W HOPSIOK TEKYINEro KOHTPOJIS,
MOHHTOPHHTA TOCTHXKEHHH BOCIIUTAHHUKOB, OPSIOK 0GOPMIIEHHUS BOSHUKHOBEHHS, TPHOCTAHOBIICHHUSI
U TIpEKPaIlCHHs OTHOLICHHH MEXAy 00pa3soBaTeNbHOM OpraHW3aluedl W BOCIUTAHHHKAMHE M (WIIH)
POIUTENSIMY (3aKOHHBIMHE IIPEACTABUTENSAMH). _

1.7. JloxanmbHble aKTBI, COOTBETCTBYIONIME BCEM TPeGOBAHHSM 3aKOHONATENHCTBA P,
SABJIIOTCS 00513aTENBHBIME K HCIIOJIHEHHIO BCEMH YYACTHHKAMH 06Pa30BATEIIBHBIX OTHOIIEHHH.

1.8.  HopMBI TOKaNBHEIX aKTOB, YXyANIAIONIAE OI0KEHAE BOCTTATAHHAKOB HJTH paboTHHUKOB
MAJIOY 1o cpaBHEHHIO ¢ IIOJOYKEHHEM, YCTAHOBIEHHBIM 3aKOHOJATENHCTBOM 06 obpazoBaHuUH,
TPYAOBBIM 3aKOHOJATENIIBCTBOM MO0 MPHUHATHIE C HApPYIICHHEM YCTAHOBJIEHHOTO IIOpSIKa, He
MPUMEHSIOTCS U Iouiexat otMmerne MAJIOVY.

1.9.  Jlokampuble akTel MAJIOY yTpauuBaroT criy (MOJHOCTHIO WM B OTAEIBHON YacTH) B
CIIEIYIOIMX CITyJasX:

= BCTYILIICHHE B CHILY aKTa, IPU3HAIOIIETO TaHHBINA JTOKAIBHEIM aKT YTPaTUBIINAM CHILY;

- BCTYIJIEHHE B CHIIy JIOKAJIBHOTO akTa OonbIei IopUIudecKol CHIIbI, HOPMBI KOTOPOIO
IIPOTHBOPEYAT HOJIOKEHUSIM JAaHHOTO JOKAILHOIO aKTa,;



- MPU3HAHKE CYJOM WU HWHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIAapCTBEHHOW BIIACTH
JokasbHOTO akta JIOY, mpoTuBOpeyammM JeHCTBYIOIIEMY 3aKOHOATEIbCTBY.
1.10. Jloxanphuslii akt MAZIOY, yTpaTHBIINI CUITY, HE TIOJUICKHUT UCIIOIHEHUIO.

2. lleau u 3agaun
Hensmu u 3agauamu HacTosmero Ilooxenue SBasSIOTCS:
— CO3JIaHME CAMHOMN U COTJIACOBAaHHOM CHCTEMBI JIOKAIbHBIX akTOB MAJIOVY;
- obecrieyeHre MpUHIIMIA 32aKOHHOCTH B HOPMOTBOpUEcKoii AesrenbHocty MAJIOY;
- COBEPIIICHCTBOBAaHUE TIpollecca IMOATOTOBKH, OGOPMIICHHUS, NMPUHATHS W PeaTn3aluu
JIOKAJIbHBIX aKTOB;

— MPEeIOTBPAIICHUE AYOJUPOBAHMS PETYIUPOBAHUS OOIIECTBEHHBIX M 00pa3oBaTeNbHBIX
otHomeHur B MAJZIOVY.

3. Buabl JIOKAJbHBIX AKTOB

3.1. B coorBercTtBHM ¢ YcTaBoMm aestenbHocTh MAJIOY pernmameHTHUpYETCS CEAYIOIUMU
BUJAMHU JIOKQJIbHBIX AaKTOB: IIOJIOXKEHHUS, pELICHUs, I[PUKa3bl, paCHOPSHKEHUs, HWHCTPYKIHUH,
JOJKHOCTHBIE MHCTPYKLUHU, TIpaBuiia, nopsaok. [IpeacraBieHHbIi epeuyeHb BUOB JIOKATbHBIX aKTOB
HE SIBJISIETCS UCUYEPIIBIBAIOIIM.

3.2.  Jlokanbubie akTel MAJIOY MoryT ObITH KTaccu(UIIMPOBAHBIL:

a) Ha IpyMIbl B COOTBETCTBUM ¢ kKomneTeHuuen MAJIOY:

— JIOKAJIbHBIE aKThl OPraHU3aIIIOHHO-PACTIOPSAUTEIHLHOTO XapaKTepa;

— JIOKQJIbHBIE aKThI, PErJIaMEHTUPYIOIIHE BOMPOCHl OpraHU3alud O00pPa30BaTEIHHOIO
mpolecca;

— JIOKQJIbHBIE AKThI, PETJIAMEHTUPYIOLINE OTHOLIEHUS padoToaarens ¢ paboTHUKAMU;

— JIOKQJIbHBIE aKThl, PEIVIAMEHTUPYIOLINE OPraHU3aLNI0 yueOHO-METOIUYECKOI paboThI;

— JIOKQJIbHBIE AKThl, PETJIAMEHTUPYIOLINE JIEATEIbHOCTh OPraHoB camoymnpasienus JOY;

— JIOKAJIbHBIE  aKThl, pPErJaMEHTUPYIOIIME  aJMUHUCTPATUBHYIO H  (DUHAHCOBO-
XO3SIIICTBEHHYIO JESITeNbHOCTD;

— JIOKQJIbHBIE aKThl, 00ECIIEUNBAIOINE BEACHUE AEIONPON3BOICTBA.

0) 10 KpUTEPUSIM:

— 0 CTENEHU 3HAYMMOCTH: 00s3aTeIbHbIe U HEOOs3aTeNbHBIC,

- 1o cdepe AeHCTBU: 00IIEro XxapakTepa U ClieUalbHOIO XapaKTepa,;

— 0 Kpyry JHMI paclnpocTpaHsioumecs Ha Bcex pabotHukoB MAJIOY wu  He
pacmpoCTpaHSIOIIUECS Ha BCeX paOOTHUKOB OpraHU3aIuy;

- Mo crnoco0y TpPUHATUS: TNpUHUMaeMmble pykooauteneM MAJIOY eauHONMMYHO U
MpPUHUMAaeMble C YYeTOM MHEHHs TMpEACTaBUTEIBLHOTO OpraHa YYacTHUKOB OO0pa30BaTelIbHbBIX
OTHOIIICHHH;

- [0 CPOKY JEHCTBHSA: MOCTOSHHOIO J€HCTBUSA, OEcCpOUHbIE, C ONpPEAEIIEHHBIM CPOKOM
JICNCTBUS,

- 10 CPOKY XPAaHEHHMS: IOCTOSSHHOI'O XPaHEHUs , 75 JIET U APYyTHE.

4. IlopsinoK NOATOTOBKH JTOKAJIBHBIX AKTOB

B MAJZIOY ycraHaBnuBaeTcs CleIyIOLIMHI MOPSIIOK NOJTOTOBKU JOKAJIBHBIX aKTOB!

4.1. UHuuatopoM MoJAroTOBKH JOKaJIbHBIX aKTOB MOTYT OBITh:

- yUpEeAUTED;

- anmuaucTpauusgs MAJIOVY B nuiie €€ pyKOBOAUTENS, 3aMECTUTENIEH PYKOBOIUTEIIS;

- Oprasbl TOCyJapCTBEHHO-0011ecTBeHHOTO yipasienus MAJIOY;

— Y4aCTHUKH 00pa30BaTEIbHBIX OTHOUICHHH.

OcHoBaHMeM U1 TOJATOTOBKM JIOKAJIBHOTO aKTa MOTYT TAaKKe SBIATbCS W3MEHEHHUS B
3akoHoAarenbcTBe PO (BHECeHUE U3MEHEHU, N3/1aHue HOBBIX HOPMATUBHBIX ITPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaIbHOTO aKTa TOTOBUTCS OTAEIbHBIM paOOTHUKOM WIIM TPYIIOA paOOTHUKOB 110
nopyueHnuto 3aseaytouniero MAJIOVY, a taxxe opranoM camoynpasiieHuss MAJIOVY, KoTopslid BEICTYIIHII
C COOTBETCTBYIOIIEN MHUIIUATUBOM.

4.3. TloaroroBka JIOKaJILHOTO aKTa BKJIIOYAET B ce0sl M3y4YeHUE 3aKOHOAATENIBHBIX M HHBI
HOPMAaTUBHBIX AaKTOB, JIOKalbHbIX akToB JIOY, periaMeHTUpyommx Te BOMNPOCHl, KOTOPHIE



MperoiaraeTcs OTPa3uTh B IMPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOp €ro BHUAA, COACPIKAHUS U
MPEJICTAaBICHHUE €ro B MUChbMEHHOU (hopMme.

4.4, TlomroroBka HambOoJee BaXKHBIX JIOKAJIBHBIX AaKTOB (MPOEKTOB pEIICHUH COOpaHu,
MEJICOBETOB, OPTaHOB CAMOYIPABJICHHUS, MPUKA30B, MOJOXKEHUH, MPaBUIl) JOJDKHA OCHOBBIBATHCS HA
pe3yJibTaTax aHajiu3a OCHOBHBIX CTOpoH jgearenbHocTH MAJIOY, TtenaeHuuii e€ pa3BuTuUsS U
CJIOKUBILEHCS CUTYaLUU.

4.5. Ilo BompocaMm mpuema Ha paboOTy, MEPEeBOJOB, YBOJBHEHUN, MPEIOCTABICHUSI OTIIYCKOB,
MOOIIPEHUI WJIM TPUBIICYCHUS COTPYAHUKOB K TUCITUIUIMHAPHON WIH MaTePUAITBHON OTBETCTBEHHOCTH
M3Ja0TCs NpuKasbl, B cOOTBETCTBUU ¢ TK PD.

4.6. IIpoeKT OKaIBFHOTO aKTa MOJUICKHUT 00s3aTeNbHON MPAaBOBOM AKCHEPTH3E M MPOBEPKE Ha
JUTEPaTypHYIO TPaMOTHOCTb, KoTopble mnpoBomsaTcss MAJIOY camocrosiTensHO MO0 € ydacTHEM
MIPUBJICYCHHBIX CHEUAIUCTOB. JIOKANBHBIN aKT, HE MPOIIEIINNA PABOBYIO SKCIIEPTU3Y, HE MOICHKUT
PacCMOTPEHUIO U IPUHSTHIO.

4.7. TIpoekT JOKaJbHOTO aKTa MOXET OBbITh TpeAcTaBiIeH Ha o0cyxnenue. Dopmbl
MpeJICTaBICHUs] Ui OOCYXACHHsI MOTYT OBbITh pa3IMYHBIMH, HaNpuUMeEp, pa3MelIeHUE MPOeKTa
JIOKAJIbHOTO aKTa Ha MH(QOPMALMOHHOM CTEHJE B MECTE, JOCTYIHOM JUIsl BCEOOIIEro 0003peHHs, Ha
caiite MAJIOY, HanpaBieHHE MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEACHUE COOTBETCTBYIOIIETO
coOpaHus ¢ KOJJICKTHBHBIM 00CYKICHHUEM MPOEKTa JIOKAIBHOTO aKTa U T.JI.

4.8. IIpu HeoOX0IUMOCTH JIOKATBLHBINA aKT IPOXOIAUT MPOLETYPY COTIACOBAHMUS.

4.9.Cpoku U TOPSIOK pa3pabOTKH TMPOCKTa JIOKATBLHOTO aKTa, MOPSIOK €ro COrJIaCOBaHUS
yCTaHABIMBAETCS JIOKATHHBIM aKTOM 10 BEJCHHIO JieonpousBoactsa B MAJIOY.

S. ITopsAAOK NPUHATHSA U YTBEPKIACHUS JJOKAJIBHOI0 aKTa

5.1.JIokanbHbIN aKT, NPOLIEAIINN IPABOBYIO U JIUTEPATYPHYIO SKCIIEPTU3Y, a TAKXKE MPOLEAYPY
COIJIACOBAHUS, MOJUICKUT NPUHATUIO U YTBEpKIAeHUIO0 pykoBoaureiaem MAJIOVY B coorBercTBHM C
Ycraom MAJIOVY.

5.1.JIokanbubie aktel MAJIOY MOryr mpUHHMAThCS PYKOBOJUTENIEM, OOIIMM coOpaHueM
pabOTHUKOB, MEJArOTHYeCKUM COBETOM, OPTaHOM T'OCYJapCTBEHHO-OOIIECTBEHHOTO YIPABJICHHUS JTHOO
UHBIM opraHoM camoynpasieHuss MAJIOY, HaneneHHBIM MOJIHOMOYHUAMH IO INPHUHATHIO JIOKAJIbHBIX
aKkTOB B cOOTBeTCTBUU ¢ YcTtaBoM MAJIOY — o npeameTram X BeICHHS U KOMIIECTCHITUH.

5.2.1lpu mpUHATHM JOKAIBHBIX aKTOB, 3aTParvBalOIIMX IpaBa OOYYAIOMIMXCS, YYUTHIBACTCS
MHeHne CoBeTa pOaUTENCH.

5.3. He moxnexxaT MpUMEHEHHUIO JIOKAJbHbIE AaKThl, YXY/IIAIONIUE MOJI0KEHNE PaOOTHUKOB I10
CPaBHEHHIO C TPYAOBBIM 3aKOHO/ATEIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COTJIAIICHHUSMH, a TaKKe
JIOKQJIbHBIE aKThl, NPHUHATHIE C HAPYIIEHWEM IIOpsJKa ydeTa MHEHHUs NPEICTABUTEIBHOIO OpraHa
PabOTHHKOB.

5.4. Ilpomenmuii mpoueAaypy NPUHATUSA JIOKAIBHBIA aKT YTBEP)KIAETC PYKOBOIUTEIEM
MAJZOY. Ilpouenypa yrBepxaeHus odopmisercss au00 MOINUCHIO, JHM00 IMPUKA30M PYKOBOJIUTEIS
MAJZOY.

5.5.JIokanbHbIN aKT BCTYIMAET B CHILy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B CiIy4ae OTCYTCTBUS
TaKOro yKa3aHus, 110 UCTEUYEHUH 7 KAJIEHAAPHBIX IHEU C 1aThl IPUHATHS AAHHOTO JIOKAJIBHOTO aKTa.

JlaToli mpuHATUS JIOKaJIbHOIO akTa, TpeOyromero yrBepxaeHus pykooautenemM MAJIOVY,
ABJIAETCS AaTa TAKOTO YTBEP KICHUS.

5.6. Ilocne yTBepXkaeHHUs JIOKAJbHOTO aKTa IMPOBOAMTCA MPOIEaypa O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa30BaTENbHBIX OTHOIIEHUH, Ha KOTOPHIX PACIpPOCTPAHSIOTCS MOJOXKEHHs JaHHOTO
JIOKaJIbHOTO akTa. O3HaKOMJIEHHE C JIOKAJIbHBIM aKTOM 0(OPMIISIETCS B BUAE POCIIMCH 03HAKOMIISIEMbIX
JMI] C yKa3aHWEM JaThl O3HAKOMJICHHs JMOO HA caMOM JIOKAJbHOM aKTe, MO0 Ha OTAEIHHOM JIHCTE
03HaKOMJIEHUS, TIPUIIAaraeMbIM K HEMY, JTUOO B OTJIEIHHOM XKypHaJle.

6. OdopmuileHne JIOKAJILHOIO AKTAa
OdopmieHne JOKaTbHOTO aKTa BBHIIOJMHSETCS B COOTBETCTBHM C  TpeOOBaHHUSIMH
«["ocymapCTBEHHON CHUCTEMBI JOKYMEHTAIIMOHHOTO o0ecredeHus yrnpapiieHus. OCHOBHBIC TTOJIOKEHUSI.
OO6mue TpeOoBaHMS K JOKYMEHTaM U CIyk0aM TOKYMEHTAIIHOHHOTO O0ECTeUeHuUs», a TAKKe HOpMaMU
«YHUPUIIUPOBAHHON CHCTEMBl JOKYMEHTAIlMU. YHHUQPUIUPOBAHHAS CHUCTEMa OpTraHU3AIMOHHO-

pacropsauTenbHOl gokyMmeHTanuu. TpeboBanus xk odopmienuto nokymeHntoB. 'OCT P 6.30-2003"
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(ytB. IlocranoBnenuem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O mpuHSATHM W BBEJACHUH B
JeiicTBHE rocyapcTBEHHOro cranaapra Poccuiickoit @enepaunn»). [Ipu atom:

6.1. CrpykTypa JOKaJIbHOTO aKTa JOJKHA OOECIeYMBATh JIOTHUYECKOE PAa3BUTHE TEMBI
paBoOBOro peryiaupoBanusa. Ecnu TpeOyercss pasbsicHEHHE IeNiell ¥ MOTHBOB HPUHATHUS JIOKAJILHOTO
aKTa, TO B IIPOEKTE JaeTCsl BCTYNUTENbHAs 4acTh — npeamOyia. IlonoxkeHns HOpMaTUBHOIO XapakTepa
B IIpeamMOyIly He BKIFOUAIOTCSI.

6.2. HopmaruHble npeanucaHusi o(QOpMIISIOTCS B BHJIE IIYHKTOB, KOTOpbIE HYMEpPYHOTCA
apabckuMu 1HdpaMu C TOYKOW M 3aroJIOBKOB HE HMEIOT. IIyHKTBI MOTYT NHOJpa3lenaThCs Ha
HOJIIYHKTBI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WJIM HU(PPOBYIO HyMEPALHUIO.

6.3. 3HauMTeNbHBIE MO O00BEMY JOKaJIbHBIE AKTHl MOTYT JEJIUTHCS HA TJIABBL, KOTOpHIE
HYMEPYIOTCSI pUMCKMMHU U(PPaMU 1 UMEIOT 3ar0JIOBKH.

6.4. Ecnoum B JOKAJIbHOM aKT€ MPHUBOIATCS TAONHIBI, TpauKU, KapThl, CXEMbI, TO OHH, KaK
IIPAaBUJIO, JAOJDKHBI OQOPMIIATHCS B BUIE NPHIOKEHUH, a COOTBETCTBYIOIIME IYHKTHI aKTa JIOJIKHbI
MMETh CCBbUIKU Ha 3TU MPUIOKEHUS.

6.5.  JIokanbHBIM aKT C NPUIOKEHUSIMHU JOJKEH UMETh CKBO3HYIO HyMEpALMIO CTPAHULL.

6.6.  JIoKanbHBIN aKT U3JIaraeTcsi Ha rOCyIapCTBEHHOM si3bIke PD 1 10JKEeH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMAM.

6.7. CrpykTypa JOKaJbHOTO aKTa HOJDKHA OBITH JIOTMYECKH OOOCHOBAHHOM, OTBEYAIOIICH
LeJIAM M 3aJadaM IIpaBOBOTO PETYJIMPOBAHUA, a TAKKE 00ECIEUYMBAIOLICH JOrMYeckoe pa3BUTHE U
[IpaBWJIbHOE IOHUMAHUE JJAHHOT'O JIOKAJIBHOT'O aKTa.

6.8. B nokanmbHBIX aKTax JAIOTCS ONpPENENEeHUs BBOAUMBIX IOPUIMYECKUX, TEXHUYECKUX U
JPYTUX CIIEUUANbHBIX TEPMUHOB, €CJIM OHU HE SIBJIAIOTCS OOIIEM3BECTHBIMU M HEYNOTPEOJIIEMbIMU B
3akoHogaTenbcTBe Poccuiickoil denepaliuu 1 peruoHaNIbHOM 3aKOHO1aTEIbCTBE.

6.9. He pmomyckaeTrcss mepenuchiBaHHE C 3aKOHOB. lIpm HEOOXOAMMOCTH 3TO JenaeTcs B
OTCBIJIOYHOH popme.

7. OcHOBHbBIE TPeOOBAHHUSA K JIOKAJbHBIM AKTaM

Jlokanbuble akTsl JIOY HOMKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBaHUSIM:

7.1.  IlonoxeHue NOJKHO COJIEpKATh CIEAYIOIIHE 00sS3aTeNIbHbIe PEKBU3HUTHL: 0003HauUEHHE
BUJA JIOKQJIBHOTO aKTa; €r0 HaWMMEHOBAaHWE, TPUQBI: TMPUHATO, YTBEPKICHO, COTIACOBAHO, YUYTEHO;
PETUCTPALIMOHHBIM HOMEP, TEKCT, COOTBETCTBYIOIIMN €r0 HAMMEHOBAHUIO; OTMETKY O HAJIW4YUU
IIPUIIOKEHUS U COTIIACOBAHUSA.

7.2. IlpaBuna AOIKHBI COAEpXkaThb CIEAYIOIIME O0s3aTelbHble PEKBU3UTHI: 0003HAUYEHUE
BHUJA JIOKAJbHOTO aKTa, €ro HauMEHOBaHUE, TpU(Bl MPUHATUS U  YTBEPKACHUS; TEKCT,
COOTBETCTBYIOIMN €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUHU [IPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.

7.3.  HWHCTpYKUIMHU JOJDKHBI COAEPIKAThH CIENYIOIINE 00s3aTeNIbHbIe PEKBU3HUTHL: 0003HAUCHHE
BUJAa JIOKAJIbHOIO aKTa; €ro HauMEHOBaHHWE; TpU(Bl TPUHATHS U  YTBEPXKIEHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYNHU ITPUIIOKEHNUS; pETMCTPALlMOHHBIN HOMED.

7.4. PemeHus JOJDKHBI COJAEpKaTh CIEAYIOIIME 00s3aTelbHble PEKBU3UTHI: 0003HaueHHE
BU/JIA JIOKAJIIBHOTO aKTa; MECTO U JIaTy MPHUHSTHS, TEKCT, JOKHOCTh, (PaMUIINIO, MHULIMAJBI U MTOANNCH
JIMLA, IPUHABIIETO PEIICHUE, OTTUCK IIEYaTH.

7.5. Ilpukassl u pacnopsbkeHus: pykooaurtenass MAJIOY nomxHbl copepxaTh CleIyrOIINe
o0s13aTeNbHbIe PEKBU3UTHI: 0003HaUEHHE BHJIA JOKAJIbHOIO aKkTa M €ro HauMEHOBAaHUE; MECTO M JaTy
NPUHATHS, PErUCTPAllMOHHBIA HOMEp, TEKCT, JOJDKHOCTb, (aMUINIO, HWHUIMAIbl M IMOAMKCH
pykoBojutens MAJIOY. Ilpukasbl 1 pacriopsikeHus BBIMOIHAIOTCS Ha 6manke MAJIOY.

7.6. IlpoTokoibI W aKkTBhl JOJDKHBI COJIEPKaTh CIEAYIOIIHE O00s3aTeNbHbIE PEKBU3HTHI:
0003HaYeHHE BHJA JIOKAJIBHOTO aKTa; MECTO M JaTy HPUHATHS, HOMEp; CIHMCOK IMPHCYTCTBYIOIIUX;
TEKCT, COJAEp)Kallui NOBECTKY JHs, OINMCAaHWE XOJa, MOpsAAKa W MPOLEIypbl COBEpPIIAEMBIX
OTpeIeNIeHHbIX (FOPUIUYECKH 3HAUYMMBIX) JEHCTBUH JIMOO OTCYTCTBHE OIpPENEIeHHBIX (PAKTOB;
JOJKHOCTh, (PaMIIJINIO0, UHULIMAJIBI U OJMUCH JIMIA (JIUII), COCTaBUBIIUX WM MPUHUMABIIUX Y4acTHUE B
COCTABJICHUH IPOTOKOJIA UIIU AKTa.

7.8. Meroandyeckne pEKOMEHIANWW JOJDKHBI  COJEPKaTh  CIIEAYIOMHE 00s3aTelbHbIe
PEKBU3UTHI: 0003HAYEHHE BHJIA JIOKAJILHOT'O aKTa, MECTO U JIaTy NMPHUHSTHUS, €T0 HAUMEHOBAaHUE, TEKCT,
COOTBETCTBYIOIIMIM €r0 HAMMEHOBAHUIO M COJAEpXKAIIMi yKa3aHWe Ha BHJ, HANMEHOBAaHUE U ATy
INPUHATHS TPaBUI WIM HMHCTPYKLUH, HOPMBI KOTOPBIX PAa3bICHSIOTCS, KOHKPETU3UPYIOTCS WIH



JETAU3UPYIOTCS METOAMYECKMMH PEKOMEHAAMIMU; JOJDKHOCTD, (paMuins, MHULHMANGl Juna (JIdm),
COCTaBUBILIMX METOJNYECKNE PEKOMEHIAIINH.

7.9. Ilporpammbl W IUIaHBI JOJDKHBI COJEpPKaTh ClEAyolue o0s3aTeNbHblEe PEKBU3UTHI:
0003HaYeHHE BUJA JIOKATBHOTO aKTa; MECTO WU JATy MPUHATHUS, HAUMEHOBAaHHE M TEKCT JIOKAJIHLHOTO
aKTa, COOTBETCTBYIOIIME €T0 HAUMEHOBAHUIO.

7.10. JlomkHOCTHAsI MHCTPYKIUS paOOTHHKA JIOJDKHA COJIEPKATh CIICAYIOIINE Pa3Aeiibl: 00Ine
MOJIOKEHUS;, TpaBa, IMpeAocTaBisieMble paOOTHUKY M €ro 00s3aHHOCTH; B3aWMOJICUCTBUS;
OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE U  HECBOEBPEMEHHOE  BBIIIOJHEHUE  (HEUCIIOJIHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX JOKHOCTHOM MHCTPYKLKEH; TpeOOBaHUs K paOOTHUKY.

7.11. Ilpu noOArOTOBKE JIOKAIbHBIX aKTOB, PErYIMPYIOIIUX COLMAIBHO-TPYIOBbIE OTHOLIEHUS
(Hampumep, KOJUIEKTHBHBIN JOTOBOp, MpaBWia BHYTPEHHETO TPYIOBOTO PACIOpSJIKA U JIp.) CIEIyeT
PYKOBOJICTBOBATbCSI PEKOMEHIALIUSAMHU O HUX.

7.12. Cpenu nokanbHbIXx akToB MAJIOY BBICHIYyIO HOPHUAMYECKYIO CHIY HMEET YCTaB
MAJOY. [To3romy npUHUMAaEMBbIE JIOKAIbHbIE aKThl HE JOKHBI IPOTUBOPEUUTL €r0 Y CTaBy.

8. JloxkymenTanus

8.1.  JlokanbHbIE aKThI IPOXOIAT MPOLEAYPY PETHCTPAIIMH B CIICLIMATBHBIX KYpHAJIaX.

8.2.  OO0s3aTenbHON perucTpaluuy MOJIeKAT MOJOKEHUS, IPaBUIa, HHCTPYKIUHU, TPUKA3bl U
pacnopsbkenus 3aBeaytoiero J10VY.

8.3. Perucrtpanmio JIOKaJbHBIX aKTOB OCYIIECTBISICT OTBETCTBCHHBIH 33  BEICHUE
JETONPOU3BOICTBA COTJIACHO MHCTPYKIMH O JAEIONpon3BoaCcTBY B JJOVY.

8.4.  Peructpanms noJjOXEHWid, IPAaBUJI U MHCTPYKIUH OCYIICCTBISICTCS HE MO3/IHEE IHS MX
yTBepxeHus 3apenytomum IOV, npruka3oB u pacnopsbkennit 3aseayromero JJOY — He nmo3aHee aHs
UX U3/IaHHS.

9. [lopsinoK BHECEHUS M3MEHEHM I M I0TOJTHEHUH B JIOKAJIbHbIE AKThI.

9.1. B peiictBytome B JIOY nokanpHble aKThl MOTYT OBITh BHECEHBl W3MEHEHUS U
JIOTIOJTHCHUS.

9.2. Ilopsaok BHECEHHs U3MEHEHUH U JIONOJHEHUH B JIOKayIbHBIC akThl JIOY omnpenensiercs B
CaMHX JIOKQJIbHBIX aKTaX. B OCTajdpHBIX CilydasX H3MEHEHHUS W JOMNOJIHEHHUS OCYLIECTBIISIIOTCS B
CJIE1YIOLLEM MOPSIIKE:

9.2.1. BHeceHHME M3MEHEHWH W JIOTIOJHEHHWH OCYIIECTBIISICTCS B TMOPSIKE, YCTAaHOBICHHOM B
JIOKAJIbHOM HOPMAaTHMBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCATCS U3MEHEHUS;

9.2.2. w3MeHEHUS U JIOTIOJHEHHUSI B JIOKATBHBIC aKThI: TIOJIOKEHUS, IPUHATHIE 0€3 COTJIACOBaHUS
C OpPraHoM TrocyAapCTBEHHO-OOIIECTBEHHOTO YIpPaBIEHUs (CaMOYIpaBJeHHs ), IPAaBUIA, HHCTPYKIIHH,
MpOrpamMMBbl, TJIAHBI, PEIICHUs, MPUKa3bl U pacropsbkeHus 3aBenytoniero MAJIOY, BHOcsATCS myTem
u3naHus npukasza 3asenyrouiero MAJIOY o BHeCEHMM M3MEHEHHMM WM JOMOJHEHHWH B JOKalIbHBIN
HOPMAaTUBHBIN aKT;

9.2.3. u3MeHEeHHUS U JOIOJHEHHUS B TOJOXKEHHS, MPUHATHIE TOCJIE COIVIACOBAaHUS C OpraHOM
roCyJapCTBEHHO-O0IIECTBEHHOTO YIIpaBIeHUs (CaMOyYIpaBiIeHUs), BHOCITCS MyTeM HW3JIaHUs MpUKa3a
3aBeaywomero MAJIOY o BHeceHMM W3MEHEHMM WIM JONOJHEHUH B JIOKAJbHBIM akT ¢
MPEIBAPUTENBHBIM MTOJTYYEHHEM OT HETO COTJIacHs.

9.3. l3MeHeHHMS W JOMOJHEHHUS B JIOKAJbHBIA aKT BCTYIMAKOT B CHIY C JaThl, YKa3aHHOU B
MPUKa3€ O BHECEHWHM WM3MEHEHWM WM JONOJHEHUW B JIOKAJbHBIA HOPMATUBHBIM aKkT, a B Ciy4ae
OTCYTCTBHUS YKa3aHUs B HEM JaThl — 10 UCTEYEHUH /7 KAJICHAAPHBIX THEU C JaThl BCTYIUIEHUS IIPUKA3a
O BHECEHUU U3MEHECHUI WU JOMOJHEHUH B JIOKAJIbHBIA AKT B CHITY.

9.4. l3MeHeHHS U JOINOJHEHUS B TPEANUCAHHUS W TpPeOOBAaHUS, IMPOTOKOJIBI M aKThI,
METOJINYECKNE PEKOMEHAIINH, AKTHI O MPU3HAHUM JIOKATBHBIX AaKTOB YTPATUBIIUMH CHITY, HE BHOCSITCS.

10. 3akr04UTEIBbHbIE MOJT0KEHHUS.
10.1. Hacrosimee IlonoxkeHue MNpPUHUMAETCs C Y4eTOM MOTHUBHUPOBAaHHOTO  MHEHHS
npogcoroznoro komutera MAJZIOY.
10.2. TlonoxeHue BCTymaeT B CUITy C IaThl €ro yTBepkIeHHs 3aBenyronmm MAJIOY.
10.3. TlonoxkeHue yTpauyuBaeT CHIy B CiIydae NPUHATHS HOBOTO [loIOKEeHUS O JOKaIbHBIX
aKTax.
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10.4. Bompocsl, He yperynupoBaHHble HacToAIMM [lonokeHnem, moiekar yperyaupoBaHUIo
B COOTBETCTBUU C ACHCTBYIOUIUM 3akoHOJaTeIbCcTBOM P®, Ycrtabom MAJZIOY U MHBIMH JIOKaJbHBIMU
HOopMaTtuBHbIMU akTaMu MAJIOY.

Cpok aeiicTBus Ilos10:keHus1- 10 3aMeHbI HOBBIM
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